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Lessons Learned from 2009 Agreed Upon Procedures 

May 12, 2010 

Agenda 

10:00-10:15  Welcome and Introductions 

10:15-11:15 Issues from 2009 Agreed Upon Procedures - Tracy 

o Classification of Certain Expenditures  

o Journal Entry Accountability   

o Common Issues in Bank Reconciliations 

o Imputed Income 

11:15-12:00 Best Practices from 2009 AUPs - Tracy 

12:00-1:00 Lunch on Your Own 

1:00-2:00 New Requirements for Fiscal Year 2011 - Randy 

o System Services Grant 

o Fund Balance Classification  

o Georgia Department of Revenue 

2:00-3:00 Preparing Financial Statements - Randy 

3:00-3:15  Break 

3:15-4:00 Blackbaud Functionality - Tracy 

o Payroll Transfers 

o Printing to Electronic File in Payroll 

o Setting up a New User 

4:00-5:00 Questions, Closing Remarks 
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Issues from 2009 Agreed Upon Procedures 

Classification of Certain Expenditures 

In performing the procedures this year, we noticed some improper use of account codes.  The discussion 

below includes a listing of the most commonly misused accounts. 

Interfund Transfers In ς Account 45200  and Interfund Transfers Out ς 59300 

These two accounts should be used to record transfers between funds of the governments.  Most 

libraries have one General fund that is split into subfunds for each county.  For financial reporting 

purposes, these subfunds are rolled together to report one General fund.  Therefore, transfers of cash 

between one of these subfunds to another should NOT be reported as Interfund Transfers.  The most 

likely reason to move cash between these subfunds is moving an expenditure from one fund to another.  

In this case, the expenditure account should be used to offset the cash entry.   

If you do have a reason to record an Interfund transfer, from maybe a capital projects fund to the 

General Fund, accounts 45200 and 59300 should balance. 

Repairs and Maintenance ς Account 54300 and Building Renovations ς Account 57250 

The chart of accounts differentiates between these accounts by the dollar amount of the expenditure.  
The Building Renovations account includes as part of its definition that  
 

ά9ȄǇŜƴŘƛǘǳǊŜ ǎƘƻǳƭŘ ǊŜǎǳƭǘ ƛƴ ƛƴŎǊŜŀǎƛƴƎ ǘƘŜ ǾŀƭǳŜ ƻǊ ǳǎŜŦǳƭ ƭƛŦŜ ƻŦ ǘƘŜ building by 25 
percent of the original life period or cost. ñ 

 

An expenditure that does not meet the above definition is properly reported as a repair.  

Certified Salaries ς Account 51100 and Other Salaries ς Account 51500 

Only library staffs that are state paid should be charged to 51100.  Other certified staff should be 

charged to 51500. 
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Journal Entry Accountability 

Numbering 

An accounting system has journal entries generated from two sources  - automated entries from the 

various modules of the system and manual entries initiated by the user.  You need to produce a listing 

of manual journal entries for testing during agreed upon procedures.  In addition, internal controls 

should be established for manual entries so that the reviewer knows he/she has reviewed all entries.  

The easiest way to accomplish this accountability is to sequentially number the journal entries.  

.ƭŀŎƪōŀǳŘ Ƙŀǎ ŀ ŦƛŜƭŘ ŎŀƭƭŜŘ άWƻǳǊƴŀƭ wŜŦŜǊŜƴŎŜέ ǿƘƛŎƘ ŀƭƭƻǿǎ ŜƴǘǊȅ ƻŦ ŀ ǳǎŜǊ ƎŜƴŜǊŀǘŜŘ ƴǳƳōŜǊΦ  See 

print screen below ς 

 

The numbering sequence could be as follows ς 

First two digits ς last two digits of the fiscal year.  

Last three digits ς ƴǳƳōŜǊ ǎŜǉǳŜƴǘƛŀƭƭȅ ōŜƎƛƴƴƛƴƎ ǿƛǘƘ άллмέΦ 

The sequence for fiscal year 2011 may look as follows ς 

11001, 11002, 11003, etc. 

Preparing File for Export 

To export journal entries sorted sequentially to an Excel file, do the following ς  
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.ƭŀŎƪōŀǳŘΣ DŜƴŜǊŀƭ [ŜŘƎŜǊΣ vǳŜǊȅΣ bŜǿΦ  ¦ƴŘŜǊ άvǳŜǊȅ ¢ȅǇŜέ Σ ǳǎƛƴƎ ǘƘŜ ŘǊƻǇ Řƻǿƴ ƳŜƴǳΣ ǎŜƭŜŎǘ 

ά¢ǊŀƴǎŀŎǘƛƻƴέΦ  ¦ƴŘŜǊ άvǳŜǊȅ CƻǊƳŀǘέΣ ǎŜƭŜŎǘ ά5ȅƴŀƳƛŎέΦ  ¢ƘŜƴ ǎŜƭŜŎǘ άhƪέΦ   

 

Criteria tab ς Double click ά¢ǊŀƴǎŀŎǘƛƻƴǎέΦ  IƛƎƘƭƛƎƘǘ άWƻǳǊƴŀƭέ ŀƴŘ ǘƘŜƴ ά{ŜƭŜŎǘέ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ 

box.   
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/ƘƻƻǎŜ ǘƘŜ ±ŀƭǳŜ ά WƻǳǊƴŀƭ 9ƴǘǊȅέ ŀƴŘ ǘƘŜƴ άhƪέΦ 
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wŜƳŀƛƴƛƴƎ ƻƴ ǘƘŜ /ǊƛǘŜǊƛŀ ǘŀōΣ  ŎƭƛŎƪ άtƻǎǘ 5ŀǘŜέ ŀƴŘ ǘƘŜƴ ά{ŜƭŜŎǘέΦ  ¢ƘŜƴ ǎŜƭŜŎǘ ά.ŜǘǿŜŜƴέ ŀƴŘ ŜƴǘŜǊ 

ǘƘŜ ŦƛǊǎǘ ŀƴŘ ƭŀǎǘ ŘŀǘŜ ƻŦ ǘƘŜ ŦƛǎŎŀƭ ȅŜŀǊΦ  {ŜƭŜŎǘ άhƪέΦ 

 

Next, move to the Output tab.  Double click ά¢ǊŀƴǎŀŎǘƛƻƴǎέΣ ŀƴŘ ǘƘŜƴ ǎŜƭŜŎǘ άtƻǎǘ 5ŀǘŜέΣ άWƻǳǊƴŀƭέΣ ŀƴŘ 

άWƻǳǊƴŀƭ wŜŦŜǊŜƴŎŜέΦ  bŜȄǘ ŎƭƛŎƪ ά.ŀǘŎƘέΣ ŀƴŘ ǎŜƭŜŎǘ ά.ŀǘŎƘ 5ŜǎŎǊƛǇǘƛƻƴέΦ  ¢ƘŜƴΣ ŘƻǳōƭŜ ŎƭƛŎƪ ά!ŎŎƻǳƴǘ 

5ƛǎǘǊƛōǳǘƛƻƴέ ŀƴŘ ǎŜƭŜŎǘ ά!ŎŎƻǳƴǘέ ŀƴŘ ά!ƳƻǳƴǘέΦ   
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¢ƘŜƴΣ ƳƻǾŜ ǘƻ ǘƘŜ ά{ƻǊǘέ ǘŀōΦ  5ƻǳōƭŜ ŎƭƛŎƪ ά¢ǊŀƴǎŀŎǘƛƻƴǎέ ŀƴŘ ǎŜƭŜŎǘ άWƻǳǊƴŀƭ wŜŦŜǊŜƴŎŜέΦ 
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Finally, move to ǘƘŜ άwŜǎǳƭǘǎέ ǘŀōΦ  ¢ƘŜ ǊŜǎǳƭǘs of the query will be displayed.  To export and save, select 

ά9ȄǇƻǊǘ ǘƻ 9ȄŎŜƭέΦ 

 

To Save the Query for later use, click the disk icon and then enter a name for the query. 


