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Issues from 2009 Agreed Upon Procedures
Classification of Certain Expenditures

In performing the procedures thigear, we noticed some improper use of account codes. The discussion
below includes a listing of the most commonly misused accounts.

Interfund Transfers Iq Account 45200 and Interfund Transfers Q&9300

These two accounts should be used to recordhéfars between funds of the governments. Most
libraries have one General fund that is split into subfunds for each county. For financial reporting
purposes, these subfunds are rolled together to report one General fund. Therefore, transfers of cash
between one of these subfunds to another should NOT be reported as Interfund Transfers. The most
likely reason to move cash between these subfunds is maingxpenditurérom ore fund to another.

In this casethe expenditure account should be used to effthe cash entry.

If you do have a reason to record an Interfund transfer, from maybe a capital projects fund to the
General Fund, accounts 45200 and 59300 should balance.

Repairs and MaintenanagAccount 54300 and Building Renovati@nsccount 57250

The chart of accounts differentiates between these accounts by the dollar amount of the expenditure.
The Building Renovations account includes as part of its definition that
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percent of the original life period or codi.

An expenditure that does not meet the above definition is properly reported as a repair.

Certified Salaries Account 51100 and Other Salarieéccount 51500

Only librarystaffs that arestate paid should be charged to 51100. Other certified staff should be
charged to 51500.




Journal Entry Accountability

Numbering

An accounting system has journal entries generated from two sourcastomated entriesfrom the

various modules of the system amganual entriesinitiated by the user. You need to produce a listing

of manual journal entries for testing during agreed upon procedures. In addition, internal controls

should be established for manual entries that the reviewer knows he/she has reviewed all entries.

The easiest way to accomplish this accountability is to sequentially number the journal entries.
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The numbering sequence could be as follaws
First two digits; last two digits of the fiscal year.
Last three digit§ y dzY 6 SNJ aS1ljdzSy d Al f & o06SIAYYAYyI GAGK annmg
The sequencéor fiscal year 201tnay look as follows
11001, 110@, 11003, etc.

Preparing File for Export

To export journal entries sorted sequentially to an Excel file, do the follogving
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Finally, move tal KS & wS & dzf ( astof thielque® will be KisplaydS dadekport and save, select
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To Save the Query for later use, click the disk icon and then enter a foarthe query.




