Blackbaud Cash Receipts Report to Use as Documentation of Revenue Accounts Credited
Cash Receipts Module

Cash Receipts Processing

Print Cash Receipts Report

Add New

General Tab – 

Deposit Date – Enter date of deposit

Make sure –Deposits from Accounts Receivable and Cash Receipts are checked

Format Tab –


Detail – Make sure Account ID and Account Description are checked 


Sort Break – Receipt Date, Ascending 

Make sure you save the report so you can use it each time you enter a deposit.

The report generated should look like the attached.
