THE WORDS ARE CUT OFF ON MY PRINT OUT

THE WORDS DIDN’T PRINT, ONLY THE EDGES DID
“I ONLY WANT TO PRINT MY E-MAIL, NOT THE OTHER STUFF”
Follow these steps:

Look on the web page for the words Printable View, Click here to Print, 

    
or Print this Page.  (You may have to scroll the page up, down,


right, or left to find this)
Click on the words Printable View, Click here to Print, or Print this Page

A New Page (Window) will open with the text in a printable format.

Click on File (Toolbar at the top of page)

Click on Print Preview

If the Preview contains all the words and information that you wish to print….Click the word Close (to Close Preview).  See next page if text is still cut off.
Click on File (Toolbar at the top of page)

Click Print
If you have problems, contact the staff at the Microfilm Desk for assistance
THE WORDS ARE STILL CUT OFF 
ON MY PRINT OUT

If the Preview did not contain all the words and information that you wish to print, try setting to page to Landscape instead of Portrait

Click on File (Toolbar at the top of page)

Click on Page Setup

Click on Landscape and the word OK at the bottom of box

Click on File (Toolbar at the top of page)

Click on Print Preview
If the Preview contains all the words and information that you wish to print….Click the word Close (to Close Preview)

Click on File (Toolbar at the top of page)

Click Print

Contact the staff at the Microfilm Desk for assistance
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