Date
Name of addressee

Title

Address

City, GA Zip
Dear Name:

[Insert TBC name], a special library service of [insert host library name], will kick off a three-month public relations campaign, “Take a Talking Book,” aimed at educating the area’s seniors and their families and friends about the special library services available especially for individuals who cannot read standard print.  The campaign will run from October 2004 through January 2005.
A “talking book” is a specially recorded book on tape.  The talking book program offers those who can’t see regular print, hold a book, or turn a page an opportunity to continue enjoying reading.  These high-quality recordings of books and magazines are played on easy-to-use playback equipment.  The talking books and playback equipment are available at no charge to people who are eligible. 

We would like to invite your organization to help us reach out to area seniors and their families and caregivers.  Georgia’s fastest growing age group is citizens over 60, and access to books and information helps seniors remain active and involved in their communities.  [Insert TBC name] hopes that, with your organization’s help, the “Take a Talking Book” campaign will help increase the number of seniors who take advantage of this free library service to help them continue to read, learn and enjoy books.
Please indicate your interest and ability in being a part of the “Take a Talking Book” campaign by completing the attached form and returning it to:

Name

Title

Library Name

Library address

Library city, GA zip
For additional information about talking books or other library services for individuals with visual, physical or learning disabilities, please call (insert phone number).  Thank you for your consideration.

Sincerely,

Your name

Title

Take a Talking Book
Yes, we are interested in supporting the Take a Talking Book campaign to help seniors in our community.
Organization:________________________________________________________________

Address:_____________________________________________________________________

City:________________________________________ State:______  Zip:_________________

Web site:_____________________________________________________________________

Contact name:______________________________________________________________

Contact title:_________________________________________________________________

Contact phone:____________________________  fax:_____________________________

Contact e-mail:______________________________________________________________
Your organization can support the “Take a Talking Book” campaign in a variety of ways.  

Please check all that apply.

· Displaying posters or flyers to promote the program.

· Including information about the program in a newsletter or bulletin.

· Sending information via postal mail or e-mail to an organizational mailing list.

· Distributing informational brochures with client purchases, employee 
paychecks or other mailers.

· Inviting a speaker from the library to an upcoming meeting.

· Posting information about the program on a Web site.

· Making an in-kind contribution of advertising space in newspapers or magazines, on television or radio, or on billboards.

· Making a financial gift to help support the [insert TBC name].

For more information, contact [insert name] at [insert phone number].  
Please return the completed form to:

Name

Title

Library Name

Library address

Library city, GA zip
